
Conference Support for ACE Teachers

PURPOSE
In order to encourage professional engagement and growth of current ACE Teachers, those who wish to present at state or national educational conferences may apply for grants not exceeding $600, which will be awarded on a competitive basis. (Second year teachers will be given preference.)

APPLICATION FOR ACE TEACHER CONFERENCE PRESENTATION
I.  ACE TEACHER INFORMATION

Name and Cohort:

School:

Location:

Subjects Taught:

II.  CONFERENCE INFORMATION

Conference:

Location:

Dates:

III.  PURPOSE OF ATTENDANCE

Briefly describe why you wish to attend, how this will contribute to your present and future career plans in education:

IV.  PROPOSED BUDGET [note - you may not receive funds for all items]

Complete applicable areas and include any additionally requested expenses.

· Transportation (type/cost):

· Registration (student?member?/cost):

· Membership (type/cost):

· Lodging (# nights/cost per night/total cost):

· Food (# of days/cost per day/total cost):

· Additional Expenses (describe with cost estimate):

TOTAL EXPENSES = 

· Once approved, travel expenses prior to the conference, such as conference registration and airfare, may be funded via the ACE office provided the applicant supplies all necessary information to the ACE Business Manager (Janet Swain: fax 574-631-7748 or jswain@nd.edu) to enable direct payment by ACE.

· Reimbursement for expenses is based on the approved budget and contingent on receipts submitted after the conference.
V.  DISSEMINATION

Describe how you plan on disseminating findings and information from the conference to those in your school community. Include a time frame in which you expect to share this information.

Describe the purpose and contribution the presentation makes to the appropriate field of study.

NECESSARY APPROVALS

· ACE Teacher Supervisor
· ACE Teacher Principal
· Complete and e-mail the application with Subject line: Conference Support for ACE Teacher
to Senior Director, Academic Programs


tdoyle1@nd.edu


and copy the ACE Business Manager 


jswain@nd.edu

· ACE Teachers awarded funding must confirm their participation in the conference within one week of notice of funding.

· This is a competitive application process with monetary support awarded on a first come basis each semester beginning in August.

